
How to file for Pandemic Unemployment Assistance (PUA)? 

A. Applicant information 
In this part, you will enter your personally identifiable information. Remember to mark the 
corresponding boxes. See the example below.  

 

 

 

 

 

 

 

 

B. Applicant Employment 
Enter in this section all the employers you have worked for in the last 18 months, or the self-
employment you have held in the last 18 months.  See the example below.  

 

 

 

 

 

 

 

 

C. Eligibility Questions 
See below.  

1. 

 

  



2.    

 

 

 

 

 

 

 

 

 

3.   

 

 

4.   

 

 

 

5.   

 

 

6.   

 

 

 

7.    

 

 

 

  

Select Yes if you worked in other state, and would you be eligible for unemployment benefits if you filed there. 

Select Yes if you would be eligible to receive disability or illness benefits if you applied for them. 

Select Yes if you would be eligible to receive any amount from private income protection insurance.  

Select Yes if you would be eligible to receive any amount from supplemental unemployment benefits (SUB). 



8.   

 

 

 

9.    

 

 

 

10.   

 

 

 

 

11.    

 

 

 

 

12.   

 

 

 

 

13.    

 

 

 

14.  

  



15.    

 

D. Self-employment Information 
See below. 

1.  
2.  

 

 

3.  

 

 

4.  

 

 

5.  
 

6.  

 

7.  

 

8.  

 

9.  

 

 

10.  

11.  



 

 

 

E. Authorization for Tax Withholding  
You can choose to have taxes withheld from your weekly benefit amount.  

1.  
If you select Yes, 10% of your weekly benefits will be withheld and reported to the IRS.  

2.  
3. If you select Yes, 6% of your weekly benefits will be withheld and reported to the ODR.  

F. Retroactive Filing  
Enter all the weeks, after the date the pandemic was declared, that you would like to claim. Please note 
that our weeks start on Sunday and end on Saturday.  

 

 

 

 

 

 

 

 

 

  

  

Select a 
Saturday date 

 

Week Ending 
Example: If you want to claim the 
week of March 25, you will enter here 
03/28/2020. 

Hours 
worked  

Earnings before 
deductions 

Hours Worked 
Enter the total amount of hours you 
worked during the week that you are 
claiming. 

Example: If you are claiming the week 
ending on 03/28/2020, you will enter in 
this field the amount of hours you worked 
from 03/22/2020 through 03/28/2020. Gross Earnings 

Enter the total amount of money you earned 
during the week before deductions.  

Employed: enter the amount of money you earned 
for hours worked during the week. If you were 
paid any leave, enter the amounts as well. 

Self-employed: Enter any amounts earned during 
the week, regardless of when the services were 
performed.  

 

Type of Earnings 

Indicate if the work performed during the 
week was in self-employment, other type of 
employment or both.  



 

  

Enter the type of payments payable to 
you.  

Enter the dates the amounts 
payable to you would cover.  

If you answered Yes above, explain how the COVID-19 public health emergency is currently 
impacting your ability and availability for work.  

Please read our temporary rules and indicate if, according to the 
requirements listed in our temporary rules, you were able and 
available for work during this week.  

Answer Yes if you were offered an opportunity for work and refused 
to do so.  



G. ReliaCard Disclosure 
Please read and mark box below indicating you have read the ReliaCard information.  

H. Misrepresentation 
Please read information and mark box below agreeing with the statement.  

I. Applicant Certification 
Read the information and certify that the information supplied in the form is accurate to the best of 
your knowledge, and that you are a citizen, national or are in a satisfactory immigration status. You must 
enter your Alien registration number if applicable.  

Your signature is required along with the date you are signing the document. 
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